
let's get
 started!



PERMIT

7 Steps to Registered
Interior Design

PermittingPass the NCIDQ1.

2. Fill Out the Forms 

3. Know What to Mail 

4. WAIT (Exercising Patience!)

5. Purchase Your Stamp

6. Update Your Appellations

7.Start Submitting 



You passed the NCIDQ! 
CONGRATULATIONS!!!!
OK, NOW WHAT? FIRST,

CELEBRATE BECAUSE THAT WAS HARD WORK! 

NOW, IT'S TIME TO REGISTER WITH THE STATE OF
ILLINOIS AND OFFICIALLY BECOME A 

REGISTERED INTERIOR DESIGNER 

RID



why should you register?
1. YOU ARE MORE LIKELY TO HAVE A HIGHER SALARY AND BE PROMOTED. MOST IF NOT ALL SENIOR LEVEL STAFF,
ASSOCIATES, PRINCIPLES, AND PARTNERS IN FIRMS ARE REGISTERED AND/OR LICENSED DESIGN PROFESSIONALS.

2. WANT TO START YOUR OWN BUSINESS? REGISTRATION MAKE YOU MARKETABLE AND SAYS YOU ARE AN EXPERT. THIS
ATTRACTS CLIENTS AND INCREASES THEIR CONFIDENCE IN YOU.

3. SHOWS YOU ARE A DESIGN PROFESSIONAL ON PAR WITH ARCHITECTS AND ENGINEERS FOR YOUR SPECIFIC AREA OF
EXPERTISE.

4. BEING REGISTERED CONTRIBUTES TO THE ADVANCEMENT OF OUR FIELD. WE CAN ONLY CONVINCE LEGISLATORS TO
FIGHT FOR OUR RIGHTS WHEN WE HAVE STRENGTH IN NUMBERS. THIS MEANS MORE REGISTERED INTERIOR DESIGNERS SO WE
CAN PASS NEW LEGISLATION.

5. ALLOWS REGISTERED INTERIOR DESIGNERS TO FILE A LIEN AGAINST THE PROPERTY OWNER IF YOUR CLIENT DOES NOT
PAY YOU. REGISTERED INTERIOR DESIGNERS AS OF JANUARY 1ST, 2019, HAVE BEEN ADDED TO THE ILLINOIS MECHANICS LIEN
ACT. THIS MEANS THE CLIENT CANNOT SELL THEIR PROPERTY OR PAY OTHER CONTRACTORS OR SUBCONTRACTORS UNTIL
THEY PAY YOU FIRST. THIS GIVES YOU A LOT OF LEVERAGE. THIS IS IMPORTANT IF YOU PLAN TO HAVE YOUR OWN DESIGN
BUSINESS.

6. GIVES ELIGIBILITY TO OBTAIN A STAMP TO SEAL YOUR OWN INTERIOR, NONSTRUCTURAL DRAWINGS. AS OF APRIL 20,
2023, THE REGISTERED INTERIOR DESIGNERS ACT - HB 4715 WAS FINALIZED. THIS PROVIDES REGISTERED INTERIOR DESIGNERS
IN ILLINOIS THE ABILITY TO STAMP AND SEAL THEIR OWN INTERIOR, NONSTRUCTURAL CONSTRUCTION PLANS FOR PERMITTING.



how do you start? 
HEAD TO 
WWW.IDFPR.ILLINOIS.GOV 

THEN NAVIGATE TO 
'DIVISIONS & OFFICES' 
AND TO 'PROFESSIONAL 
REGULATION'



AT TO TOP OF THE PAGE, YOU'LL SEE THE WELCOME SECTION LISTING PROFESSIONS THAT ARE 
REGULATED. CLICK "MANY MORE" 



SCROLL TO THE LETTER "I" - INTERIOR DESIGN IS THE ONLY
PROFESSION LISTED THERE 

WE'RE HERE! CLICK TO
DOWNLOAD THE
APPLICATION! 



filling out the form...
FIRST PAGE EXPLAINS (5) PATHS TO REGISTRATION

IF YOU ARE AN ARCHITECT, YOUR VE-IND IS NOT REQUIRED



filling out the form...
HOT TIP: THIS IS NEEDED LATER ON WHEN YOU'RE LOOKING FOR
YOUR PROFESSION CODE AND  YOUR PATH TO REGISTRATION. 

IF YOU HAVE TAKEN THE NCIDQ, PASSED THE EXAM, AND ARE NOW
REGISTERING FOR THE FIRST TIME, YOU SHOULD USE 'ACCEPTANCE OF
EXAMINATION' AS YOUR PATH. 



filling out the form...

DO NOT SEND YOUR ORIGINAL NCIDQ CERTIFICATE - SEND AN
OFFICIAL COPY FROM YOUR NCIDQ LOG IN ACCOUNT AS PART
OF YOUR PACKET. 
ORDER A HARD COPY OF YOUR TRANSCRIPTS EARLY - DO
NOT OPEN THEM. 

TIPS: 
1.

2.



DON'T FORGET WHERE TO FIND YOUR
PROFESSION CODE - SEE PAGE (2) OF
INSTRUCTIONS (PROFESSION NAME:
REGISTERED INTERIOR DESIGNER)
(PROFESSION CODE: 161) 
DETERMINE YOUR PATH TO LICENSURE SO
YOU CAN DETERMINE YOUR FEE - MOST
LIKELY YOUR FEE WILL BE $100, BUT PLEASE
VERIFY BECAUSE FEES ARE NON-REFUNDABLE. 
FILL OUT THE FORM IN BLACK INK - DON'T
GET FANCY ON US. :) 

TIPS: 
1.

2.

3.

filling out the form...



COMPLETE THE FORM AND IDENTIFY EACH
EDUCATIONAL INSTITUTION YOU ATTENDED - PLEASE
NOTE THAT TRANSCRIPTS ARE REQUIRED FOR ALL
COLLEGES OR UNIVIERSITES LISTED ON THIS FORM

TIPS: 
1.

filling out the form...



IF YOU ARE REGISTERED IN ANOTHER STATE AS AN INTERIOR
DESIGNER OR AN ARCHITECT, YOU MUST DISCLOSE THIS
INFORMATION AND INCLUDE A COPY OF YOUR
REGISTRATION. IF NOT, SIMPLY WRITE N/A. 

TIPS: 
1.

filling out the form...

ALL APPLICANTS MUST COMPLETE THE RECORD OF
EXAMINATION SECTION. YOU CAN LIST NCIDQ AS THE
EXAM NAME, THE MONTH, THE YEAR, AND LIST PASSED. 
DO NOT LIST EACH PORTION INDIVIDUALLY OR LIST
PORTIONS THAT WERE FAILED AND THEN SUBSEQUENTLY
PASSED. 

TIPS: 
1.

2.



ALL APPLICANTS MUST FILL OUT THE PERSONAL HISTORY
INFORMATION. SEE NOTES BELOW FOR ADDITIONAL
SPECIFICS. 

TIPS: 
1.

filling out the form...



THIS PAGE IS THE CERTIFICATION BY LICENSING AGENCY
FORM. AS THE APPLICANT, YOU MUST FILL OUT THE TOP HALF
OF THE FORM SHOWN BELOW. 
THE REVIEW BOARD WILL COMPLETE THE BOTTOM HALF AND
PAGE 2 OF THIS DOCUMENT. 

TIPS: 
1.

2.

filling out the form...



we're not done yet,
but we're soo close. 



THE APPLICANT SHOULD FILL OUT THE TOP SECTION OF THIS
FORM, INCLUDING THEIR NCIDQ NUMBER & PROVIDE TO
THEIR EMPLOYER 
EMPLOYER SHOULD COMPLETE THE REMAINDER OF THE
FORM (2 PAGES TOTAL) AND RETURN TO APPLICANT IN
SEALED ENVELOPE TO BE INCLUDED IN APPLICATION

TIPS: 
1.

2.

filling out the form...



now your form is
complete!  



what to 
put inside?  

Or A copy of your active Illinois Architecture License (if this is
your path, you're complete) 

Your completed application paperwork

A check or money order made payable to
IDFPR in U.S. currency 

An official NCIDQ Certification
a.

Official sealed transcripts from your Interior  
Design Degree

VE-IND form for your experience, in a sealed 
envelope

If you are an endorsement candidate, include your
certification from the current state of active
practice. 



send it out! 

If you have any questions that weren't
answered here or on IDFPR's website

prior to sending your packet, call
800.560.6420 

or email FPR.DesignUnit@Illinois.gov

Mail To: 
Illinois Department of Financial & Professional Regulation
Attn: Division of Professional Regulation, Design/PSS4
P.O. Box 7007
Springfield, IL 62791

TIP! We recommend 
sending this with a 
tracking option so 
you can make sure 

it arrives! 



reviews can take up to 8
weeks after receipt ...

SO DON'T STRESS 



you will receive an email
from IDFPR...
THIS IS THE GOOD NEWS 
YOU'VE BEEN WAITING FOR! 

Your registration paperwork is here! 
Use your "Click Here"  link to get to the
Log In page and use your new 
"License Number" and your "Access ID" 
as your password. 

This will let you set up your account! 



download your license



There are many places to procure your stamp, 
but we will review just one. Others are: 

https://prostamps.com/ 

https://www.simplystamps.com/

https://www.thestampmaker.com/

& many more! 

your stamp doesn't come
from the State... 
SO YOU WILL NEED TO PROCURE YOUR OWN STAMP.
IT SHOULD LOOK LIKE THIS: 



purchase your stamp
www.winmark

https://winmarkstampandsign.com/product/illinois-trodat-self-inking-interior-designer-stamp/


purchase your stamp
www.winmark

Add your information as it is
shown on your registration

paperwork 
 

For "Certifcate Number", add
your Illinois Registration

Number shown on your License
- Not your NCIDQ number. 

 
Number format is

recommended as 001-000000,
don't use a dot instead. 

 
Black Ink is recommended

https://winmarkstampandsign.com/product/illinois-trodat-self-inking-interior-designer-stamp/


Your Name, ORG, RID, CERT

HERE YOU WILL ADD YOUR MEMBER
ORGANIZATION - ALL CAPS! 

ASID OR IIDA (SEE LEVELS ON
NEXT PAGE)

update your appellations
TO AVOID ALPHABET SOUP! 

HERE, YOU CAN SWAP OUT
YOUR NCIDQ CREDENTIALS
FOR YOUR NEW "RID"

CREDENTIALS

HERE YOU CAN ADD
ANY ADDITIONAL
CERTIFICATIONS
YOU HAVE LIKE
LEED AP OR WELL

AP, ETC.

If you are a member of multiple
organizations, list them all

together at the beginning



update your appellations
TO AVOID ALPHABET SOUP! 

Use your updated appellations on business cards,
websites, resumes, your LinkedIn profile, and your

email signature! This can also be used in press
releases, newsletters, publications, and when being

interviewed in the media! 



start submitting for permit!
From the Bill:
Practice of registered interior design" means the design
of interior spaces as a part of an interior alteration or
interior construction project in conformity with public
health, safety, and welfare requirements, including the
preparation of documents relating to building code
descriptions, project egress plans that require no increase
capacity of exits in the space affected, space planning, finish
materials, furnishings, fixtures, equipment, and the
preparation of documents and interior technical submissions
relating to interior construction. 

The practice of structural engineering as defined in the Structural
Engineering Practice Act of 1989, the practice of professional
engineering as defined in the Professional Engineering Practice
Act of 1989, or the practice of land surveying as defined in the
Professional Land Surveyor Act of 1989
The practice of Architecture as defined in the Illinois Architecture
Practice Act of 1989 except as provided in this act 

"Practice of registered interior design" does not include:

As a Registered Interior
Designer, familiarize
yourself with the Bill

language and your rights
to practice - 

 
IT'S IMPORTANT



start submitting for permit!
FOR ANY REGISTERED INTERIOR DESIGNER'S WHO

CARRY THEIR OWN INSURANCE

CHECK WITH YOUR CARRIER
TO CONFIRM THAT INDEPENDENT PRACTICE IS

COVERED BY YOUR CURRENT POLICY. 
 

this will vary case by case, so be sure you
know what your plan entails to cover your bases!

IIDA offers insurance discounts through it's Affinity Program
ASID offers insurance discounts through it's Member Program



start submitting for permit!
IF YOU GET ANY PUSH BACK FROM
JURISDICTIONS THAT ARE NEW TO
THE UPDATED REGULATIONS IN
ILLINOIS, DON'T WORRY. 

TELL THE JURISDICTION THAT THIS IS THE
NEW STATE LAW GOVERNED BY SECTION
1255.45 OF ADMINISTRATIVE RULES. 

YOUR LOCAL ASID IL AND IIDA IL
CHAPTERS ARE HERE FOR MORAL
SUPPORT AND QUESTION ANSWERING
TOO! 



thank you for 
making registration 

a priority! 
FOR YOURSELF.  FOR YOUR CAREER.  FOR OUR PROFESSION. 


